
NEW STOPs – PACIFIC TIME APP

◼ USE APP FOR STOPS

◼ ADDS VISIBILITY TO 

SEE SUBMITTED 

STOPS

◼ USE APP TO REVIEW 

YOUR 

HOURS/FARES/PER 

DIEM FOR THE WEEK

◼ APPROVE WEEKLY 

TIME



NEW STOPs – PACIFIC TIME APP

AS OF 2/29/24 ALL 
STOPS WILL BE DONE 
ON PACIFIC TIME APP

OLD SYSTEM WILL NO 
LONGER BE AVAILABLE

AUDITS & SAFETY 
REPORTS ARE NOT 
AFFECTED



PACIFIC TIME APP

◼ IF YOU ALREADY HAVE THE APP ON YOUR 
PHONE:
❑ STOP – YOU DO NOT NEED TO READ ANY 

FURTHER

❑ JUST OPEN APP AND START UTILIZING THE NEW 
STOP FEATURE: “STOP – Daily Hazard Review” 
TO COMPLETE YOUR DAILY STOPs

❑ SKIP TO PAGE 11 FOR ADDITIONAL DIRECTIONS 
ON HOW TO COMPLETE A STOP

◼ IF YOU DO NOT HAVE THE APP PLEASE 
CONTINUE WITH THE DIRECTIONS



GET THE APP

◼ Each Employee must download the APP from either 

Google Play (Android) or the App Store (Apple)

◼ Be Sure to Download “PACIFIC TIME” APP not Pacific 

Crew- see example below of correct “Pacific Time” Icon



Open the APP

Add the Server Name:

◼ OPEN THE APP: The screen 

should look like this

◼ SERVER NAME = Zampell

◼ Then CLICK “GO”



Log Into the APP

LOGIN & PASSWORD

◼ If you know your Login & 

Password please enter

◼ Login = Your Company ID

◼ Password = Set by you

◼ IF you do NOT know your 

company ID please call local 

Admin or HR

◼ Once you get your company 

ID: CLICK “Forgot your 

password”



RESET PASSWORD

REQUEST PASSWORD

◼ Enter your Company ID 

provided to you by HR or 

Local Admin

◼ Click “SUBMIT” button

◼ Check your email for the new 

temporary Password



RESET PASSWORD - continued

CHECK YOUR EMAIL

◼ This Screen will direct you to 

the correct email address

◼ Look for an email from 

“postmaster@pacifictimesheet”



RESET PASSWORD - continued

SAMPLE EMAIL

◼ You should receive an email 

that looks similar to this 

screen

◼ Take note of Login Name and 

new Password

◼ Go back to the Pacific Time 

App



RESET PASSWORD - continued

ENTER LOGIN & TEMP 

PASSWORD

◼ Enter Login (Company ID)

◼ Enter Temporary Password 

from the email



RESET PASSWORD - continued

RESET PASSWORD

◼ Enter a new, Easy to 

remember password

◼ Be sure to SAVE Login name 

and password in a safe place 

for future use



START SUBMITTING STOPs
SUBMIT STOPs

◼ YOUR HOME SCREEN MENU 

SHOULD LIKE THE TOP 

SCREEN.

◼ IF NOT: CLICK HAMBURGER 

MENU ON TOP LEFT TO GO

TO HOME SCREEN

◼ Click:

❑ “STOP-Daily Hazard Review”

❑ Then Click the “+” Button to 

start a NEW STOP for the day

❑ Continue to fill out the STOP as 

normal



ADD JOB # TO STOPs

*IMPORTANT*
◼ Use Drop Down to Choose Job

◼ Use Search to Type in Job Site Name

◼ Please DO NOT USE OVERHEAD



SUBMIT & SAVE STOP

SUBMIT & SAVE STOP

◼ Submitted: Toggle to YES

◼ Be sure to Click “OK” at top 

of APP (SCROLL UP IF 

NEEDED)

◼ Done!! - CONGRATS



REVIEW YOUR COMPLETED STOPs

STOP REVIEW

◼ Scroll Weekly or Daily to see 

Submitted STOPs each week

◼ To change your view from 

Weekly to Daily use the 

“Gear” menu.

◼ This shows 2 STOPs 

submitted for the week of 

2/17 – 2/23



THANK YOU

◼ Thank You for your support of the STOP 
program – If you have trouble getting the 
APP please reach out to anyone in 
management

◼ REMEMBER: STOPs are designed to 
assist the Job Supervisor in keeping you 
and your fellow employees safe

◼ If anything seems wrong be sure to STOP 
and work with the on-site supervision to 
get the situation corrected.
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